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Dear Parent/ Carer,
You may be aware that every Dundee City Council school must have an established “lockdown” procedure, which
would be put into action in the case of any serious physical threat to the school, our pupils and staff.
We have a procedure in place for Braeview Academy and have explained this to all of our staff at a staff meeting.
Pupils were informed at an assembly today, regarding exactly what they need to do during lockdown. School staff
have impressed upon them that that lockdown is nothing to be concerned about and is simply a procedure to be
followed, much like fire evacuation.
In the case of any serious physical threat becoming apparent, the School Management Team would instruct the
lockdown procedure to be actioned. The signal for the school to go into lockdown is a bell. The outside doors will
lock, preventing access from outside into the school building. The class teacher would then instruct all pupils to go
to an area of the classroom/learning area, which is out of sight from any person looking through any window. The
teacher in charge will lock the door from the inside to secure the area from any intruder. Any pupil who is not in a
classroom at the time of lockdown should report to the nearest classroom or occupied office, where, once entered,
the door will be locked.
Please note that as part of any real lockdown, the School Management Team would contact the Police immediately
to inform them of an incident.
The school is required to have a lockdown drill or practice and this will take place over the next few weeks. We will
be asking staff and pupils for feedback on how well the exercise went.
This first practice will enable us to identify any issues with the procedure and to find solutions to any matters which
may arise.
I would encourage you as a parent/ carer to talk to your child about this and to reinforce that there is nothing to be
concerned about.
If you have any queries regarding the procedure, please do not hesitate to contact me at the school.
Yours faithfully,

Ms L Elder
Head Teacher

